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OO01ue MoJIOKEHUS

Crpykrypa oTaena

3ajaum oTaena

OyHKIUOHAIBHbIE 0053aHHOCTH OT/EIA

IIpaBa oTaena

OTBeTCTBEHHOCTh OTJIENa

B3auMOOTHOIICHHUs (CITyXKeOHbIE CRA3H) OTHE, 2

1 OBIUME MOJOXEHUA

Ornen pemMoHTa (nanee - oTzien) SBISETC: CTPYKTYPHBIM roapasjieleHueM
JlermapTamMeHTa aJIMAHUCTPAaTUBHON U KaZIpoBOH pabOTHI rocyaapcTBEHHOI0
06pa30BaTeNbHOro  yIpenACHHs BBICIIIEr0 MPO(ecCHOHaNBLHOTO obpazoBaHUs
«HoBocubupekuit roCyIapCTBEHHBIH MeTMIMHCKHH yrnBepcuTeT deepaibHoro
areHTCTBA MO 3[PABOOXPAHEHMIO U COLUAIBHOMY pazsuTHIO» (Hanee -
YV HUBEPCHUTET).

Ormen co3faH  JJis  BBITOJNHSHUS  Jh - 4qHHBL. C CpraHusalued H
npoBefieHHeM PafoT MO KaiMTat oy i TeLyIueMy  pPEeMOHTY, 3/1aHUH,
COOpY)KEHMI M HWHXKEHEPHBLL CHC & L mpsepcuTera, B Cllydae, ecnay NpH

pOBEACHUH TaKHUX pa60T HE 3anal"I/IBa}OTCSI KOHCTp}iKTI/IBHBIe U Jpyrue
XapaKTepI/ICTI/IKI/I HAIEXHOCTU U 0e30MacHOCTH 3)1&HI/Iﬁ u coopyxceﬁmﬁ

Co3nanue, peopraHusalys W JHKBAJAIMA OTACHA OCYLIECTBIISAETCS] TIPUKA3OM
pekTopa YHHBEpCUTETa Ha OCHOBAHHH peteHii: Y4eHOro CoBeTa YHauBepcureTa.

B cBoeii eATeNLHOCTH OTAeN INOTYHHACTCH PYKOBOJIUTEIIIO JlenapTameHTa
aJIMAHUCTPATUBHON U KaJpoBOi#l pabOThI, IPOPEKTONY 1O OOIIMM BOIIPOCaM.
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B CBOEH e TeNIbHOCTH COTPYAHUKH orzaena PYKOBOJICTBYETCS
3aKkoHOaTeNbecTBOM Poccmiickoii Denepannu, ACHCTBYIOINUMHA HOPMaTHUBHBIMU
aKTaMd MMHHCTEPCTB ¥  BEJOMCTB, JIOKQJIbHBIMA TIPAaBOBBIMU  aKTaMHU
YHUBEpCUTETa, HOPMAaMH U MPaBHJIAMH, IEHCTBYIOIMMHU B Cdepe CTPOUTENBCTBA
¥ PEMOHTA, a TakK ke HacTosmuM [lonoxeHueM.

PaGora oThena OCYIIECTBISETCS B COOTBCTCTBUM € YTBEPKIACHHBIM I'OJOBBIM
maHoM paboTel YHuBepcuTeTa, JlenapraMeHTa aJMUHHCTPATHBHON U KaapoBO#
paboThl ¥ oTAEINA.

2 CTPYKTYPA OTAEJA

PyKOBOICTBO OTZEJIOM BO3J1araeTcs Ha HadaJbHHKa OT/eja, Ha3Ha4aeMoro Ha
JOJDKHOCT M OCBOOOXKJaeMOro OT  JOJDKHOCTH — IIPHKa3oM  PeKTopa
YHuBepcUTeTa. ‘

[IItaTHOE pacmucaHue OTHeNa YTBEpPXKIAeTcsli PEKTOPOM YHHBEPCHUTETa, 10
MpENCTABIEHUIO HayaJbHUKA OTIeNa M IMPOpeKTopa Mo oOUMM BOMPOCaM C
y4eTOM IepeuHs ¥ Kpyra BOIIPOCOB, BXOATIIUX B 3a/1auk ¥ GYHKLUH OT/ENa.

B cocraB oTaena BXOAAT CHELHMAIMCTHI B 00JaCTU CTPOUTENBCTBA M HaAI30pa,
MPOEKTHO-CMETHOW  AEATEIbHOCTH, a TaK Ke pabouue  CTPOUTENILHBIX
crielMaJIbHOCTEH.

Ha nmomKHOCTh HavyaJbHUKA OTAeNa Ha3HA4aeTcs CIENHAIMCT C BBICILIUM
CTPOUTENBHBIM 00pa3oBaHUEM (MHIKEHEP-CTPOUTENb), UMEIOIUMH cTax paboThl.
10 CIIEeUAJIbHOCTH HE MeHee Tpex JIeT.

JIOJIDKHOCTHBIE ~ OOSI3aHHOCTH M [IOJIHOMOYMSL  paOOTHHKOB  OT/ena
periaMeHTUpYIOTCs nojioxkeHusiMu Tpynosoro kojekca Poccuiickon ®enepanuy,
TPYAOBBIMH JOTOBOPAMM, OJDKHOCTHBIMU HMHCTPYKLMAMH, HHCTPYKUHSIMH IO
oxpaHe Tpyaa u HactosAauM [Tonoxenuem.

Bce pabGotHuku  oTAena  MONB3YIOTCA — IIpaBamMH, — TrapaHTHPOBAHHBIMU

3aKoHOJaTeNbcTBOM  Poccuiickoit  @emepanuu, YcraBoM, KoJUleKTHBHBIM
JIOTOBOPOM Y HUBEPCHUTETA.

3 3AJAYU OTAEJIA

OCHOBHBIMH 3aJa4aMu OoTaelia pEMOHTAa SBJIAOTCA !

3.1

[NoBeimenne kadecTBa U 3 (GEKTUBHOCTH KCIUTyaTallMK 3[JaHUM U COOPYIKEHUN
YHuBepCHUTETa, OpraHU3allds CBOEBPEMEHHOIO TEKYINEro H KamHuTaJbHOIro

2
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pPE€MOHTa C LEIbIO NNOAACPXAaHUA U MOJICpHH3allMH UX TEXHUYECKOIro COCTOSHMA,
a Tak e C LEJbI0 OpraHu3alii HUCIOJIb30BaAHHUA 3JaHUH U coopyxcerIﬁ B LEJIAX
OCHOBHBIX BHJI0B A€ATCJIIPHOCTH B COOTBETCTBHH C YcraBom YHnBepcmeTa.

Ob6ecrnieueHre HAMJIEXKAIIEr0 TEXHUYECKOTO COCTOSIHUS 3[JaHMM, KOHCTPYKUHUHA U
COOPY)XEHHUI, HaXOSUIUXCS B ONEPATMBHOM YNPABICHHH WM TOJIB30BAaHHH
YHuBepcurera.

ObecrieyeHre  IUIAHOMEPHBIX  pabor = 1O NIPOBEJICHUIO IJIaHOBO-
npeaynpeauTeNbHBIX ~ PEMOHTOB, HE  3aTparuBalOlMX  KOHCTPYKTHBHBIX
3JIEMEHTOB M APYTUX XapaKTePUCTHK HAJIeHOCTH U 06€30IacHOCTH 3/1aHHUH.

4 ®YHKHUOHAJIBHBIE OBSI3AHHOCTH OTAEJIA

Bo wHcnonHeHHWEe IIOCTAaBJIEHHBIX 3aJad OTAeNl OCYIIECTBISAET  CIEAyroLne
byHKIMM: P :

ITpoBeseHHe MIAHOBBIX OOIIMX OCMOTPOB 3[aHHH, OOBEKTOB M COOPYXKEHHH, C
COCTaBJE€HHEM AaKTOB HEUCIIPAaBHOCTEM  KOHCTPYKLMH W' HHXEHEPHOro
00OpyI0BaHus 30aHui, a TAKXKe JIEMEHTOB BHELIHEro 06J1aroycTpoicTBa.

PaspabaTeiBaeT U IpeicTaBIseT Ha YTBEpPXKJIEHHUE DPEKTOPY KpaTKOCPOYHBIC U
NOJIFOCPOYHBIE MPOrPaMMbl TIOCTAHOBKH 3aHHK M COOPYKEHHH Ha TEKyLIMH
PEMOHT, COCTaB M HaNOJHEHHE KOTOPHIX OMNPEAENsAIOTCs  MUHHUMAaIbHOU
TIPOIOJDKUTENBHOCTBIO IKCIUTyaTallM¥ JJIEMEHTOB 3[aHMil B 3aBHCHMOCTH OT
(MHAHCOBBIX BO3MOXKHOCTEH YHHUBEpPCUTETA.

[l1aHMpoBaHKe TEKYIMX M KalHTAJIbHBIX PEMOHTOB CTPOUTENBHBIX OOBEKTOB
YHuBepcuTeTa, B Clly4ae €ClId IIpH IIpOBEJEHMH TaKHX pEMOHTOB HeE
3aTparuBalOTCs KOHCTPYKTHBHBIE M JPYrHe XapaKTepUCTHKH HAIEXHOCTH H
6€30MacHOCTH 3/JaHUN U COOPYIKEHUH.

BripaboTka MeponmpusiTUH IO COXpaHEHHIO B pPabOTOCIIOCOOHOM COCTOSHUHU
3JIaHUN U COOPYXKEHUN YHHUBEpPCUTETA, IO YBEIUYEHUIO CPOKOB HCITOJIB30BaHUS
MIPUMEHSIEMBIX CTPOUTENIBHBIX MaTEepPHAIOB M KOHCTPYKLUH 3a CUET BHEIPEHUS
0oJiee KaUECTBEHHOM U JOJITOBEYHON IIPOIYKIUH.

Wcnonnenre (yHKIMHA 3aKa3z4yuka, MPU MOATOTOBKE, BBIIOIHEHHH M IpHEMKE
paboT, BBIMTOJIHAEMBIX CTOPOHHUMH MO THBIMH OPTaHU3ALUSIMU 110 0rOBOPaM
U KOHTpaKTaMm,  3aKiioYaeMbiM  YHHUBEPCUTETOM  Ha  IIPOBEJEHHE
COOTBETCTBYIOLIMX IIPOEKTHBIX B PEMOHTHO-CTPOHUTENBHBIX paboT, B TOM YHUCIIE:
OCYIIIECTBJIEHME KOHTPOJII M TEXHHYECKOro Haa30pa 3a CTPOMTENILCTBOM,
COOTBETCTBHEM 00BEMa, CTOMMOCTH M Ka4eCTBa BBIMOJHIEMbIX PaboT mpoeKTam
U CMETHBIM pacyeTaM, CTPOMTEIbHBIM HOpMaM M NpaBHJIaM Ha IPOM3BOJCTBO U

3
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NpUEMKY OTUX paboT, a TakkKe oOecrHeyeHHe OCYLIECTBICHHs IPOCKTHLIMU
OpraHM3alMsIMU aBTOPCKOIO Ha130pa.

BbINOJIHEHHE OTIENbHBIX PEMOHTHO-CTPOMTENBHBIX paboT Ha o0beKTax
VHuBepcuTeTa CHJIAMH COOCTBEHHOIO Il€pCoHajia OTAeNa W IPHUBIEKaEMbIMU
TPYJOBBIMH peCypcaMu.

[ToaroToBKa TEXHUYECKHMX 3aNaHHi W YCIOBUH, IIOATNOTOBKA H MPOBEpPKa
JOKAJIbHO-CMETHBIX ~ PacdyeToB W KaNbKyJIsUUWH  Tpd  pasMeLICHHH
rocyJapCTBEHHOrO 3aKaza JUll HyXJ YHHBEpCHUTETa Ha  BBINOJHEHHE
CTPOMTENBHBIX PEMOHTHBIX paboT M 3aKylmKy CTPOHMTEJbHBIX MaTepualos,
MHCTPYMEHTOB W 00OpYyIOBaHHs, a TaK )K€ IPH OCYIIECTBICHUH 3aKYIOK I10
JAHHBIM pa3fienam 0e3 Mpoleaypsl pa3MelleHUsl rocyJapcTBEHHOro 3akasa (1o
rpaXkIaHCKO-TIPaBOBBIM  JIOTOBOpaM, paboTaMH COOCTBEHHBIMM CHJIaMH  IJIs
COOCTBEHHBIX HYX]). \

HO)II‘OTOBK& U IIpenoCTaBJIEeHHE B YCTaHOBJICHHBIE CPOKH CTAaTHCTHYECKOU U
WHOM OTYETHOCTH IO BOIIpOCaM, HAXOAAMKUMCS B KOMIIETEHIIMHM OTJIC)IA.

OCYHICCTBJ'ICHHG HGO6XOIII/IMBIX pa60T 1o CcOorjiaCOBaHHIO IIPOEKTHO-
CTpOHTeHBHOﬁ U HCIOJHUTEIBHOMN JOKYMEHTAllMH B roCyJapCTBEHHLIX W HMHBIX
CIIEUAJIM3UPOBAaHHBIX OKCIIEPTHBIX OpraHax.

OcyluecTBiseT NpUeM H Iepefady CTPOUTEIbHBIM IOAPAAHBIM OpraHU3alUsIM
CTpOMTEJIbHBIE IUIOMIAAKH, OOecrednBaeT BBOJAHBIA MHCTPYKTaX IO TEXHHKE
0e301acHOCTH, KOHTPOJIMpPYeT coOMtoeHre MNOAPANHBIMU  OpraHWu3alusIMHU
YCJIOBH# OrOBOP TMOApsiAa No obecrnedyeHuto 0e30acHOCTH Ha 00beKTax.

Ob6ecneunBaer BEICHHE COOTBETCTBYIOLLETO TOKYMEHTO000pOoTa,
NPeIyCMOTPEHHOTO CTPOUTENBHBIMH HOpPMaMH M MpaBWJIaMH, a TaK Xe
NpaBUIaMHU IOKYMEHT0000pOoTa U e0NPON3BOJICTBA Y HUBEPCUTETA.

ObecneunBaeT COONMIOACHHE TEXHUKM OE30MACHOCTH, MEPONPUATUH IO
GesomacHocTH pabOT, MPOU3BOAMMBIX Mg COOCTBEHHOrO  MOTPEONEHUs
COOCTBEHHBIMHU CUJIAMMU.

5  TPABA OTJEJA

B nmpenmenax KOMIIETEHLIMH, YCTaHOBIeHHOM HacrosmuMm  Ilonoxennem
COTPYIHHUKH OTJeNia, HA OCHOBAaHUHU BBbIJIaBa€MOW JOBEPEHHOCTH, UMEIOT IPABO
NPEACTaBsATh YHUBEPCUTET B OpraHax IoOCyJapCTBEHHOM U MCIIOJHUTEJIHHOM
BJIACTH. ‘
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3ampalmMBath B JPYTMX [OApa3fieNieHUsX YHHUBEPCUTETa HEOOXOMUMbIE s
BBITIOJJHEHUST CBOMX 3alad H (YHKUMH MHPOpMALMOHHBIE MaTepualbl,
TEXHHUYECKYI0, OyXTaJTepCKyIO U IPaBOBYIO NOKYMEHTALMIO. -

VYyacTtBoBaTh B paboTe CHEUAIM3MPOBAHHBIX BBICTABOK M SPMapoK Jis
MOJNyYeHHsl aKTyalbHOM HWH(OpPMAIMU O HOBBIX pa3paboTkax B cbepe
CTPOUTEJIbCTBA, COAEPKAHUS M PEMOHTAa, HHHOBAl[MOHHBIX MaTepHalax u
MPeIJIOKEHUSIX TTOTEHIHAIBHBIX KOHTPAareHTOB Ha CTPOUTEILHOM PBIHKE.

BHocuTh Ha pacCMOTpeHHE pYKOBOJACTBA YHHUBEpPCUTETa IPEIJIOKEHHUS I10
COBEPIIIEHCTBOBAHMIO W ONITUMH3ALIUU paboTHI OTAEIA.

6 OTBETCTBEHHOCTbDb OTAEJIA

Othmen HeceT OTBETCTBEHHOCTh 3a HEBBITIOJIHEHHWE WM  HEeHaJjexallee
BBITIOJIHEHHE BO3JIOXKEHHBIX HA HEro 3a1ad U QyHKIHOHAJIbHBIX 00s13aHHOCTEN B
COOTBETCTBHM C JEHCTBYIOLIUM 3akoHozaTesnbcTBOM Poccuiickoit denepanyy,
JIOKaJbHBIMU ~ HOPMATUBHBIMM  aKTaMH  YHHBEPCHUTETa, IpHUKazaMu U
pacriopsDKeHHUsIMH PEKTOpa, B TOM YHUCJEe 3a He oOecriedyeHUe COXPaHHOCTH U
paboTocrnocoOHOCTH 0060pyI0BaHMS, TTOJIYYEHHOTO JIJIST BHITIOJIHEHHUSI CBOMX 3a/1ay
U (YHKIHOHAIBHBIX OOS3aHHOCTEH, a TakKe TepeJaHHOTO Ha OTBETCTBEHHOE
XpaHEeHHe.

Otnen HeceT OTBETCTBEHHOCTh 3a COOJIOAEGHHWE COTPYIHHKAMH HOPM
neifcTByIOIero 3aKoHomaTenbcTBa Poccuiickoii Meepanyy B 061aCTH OXpPaHbI
TpyJa, OXapHOi 6e30MacHOCTH, CAHUTAPHBIX U TMTHEHHYECKUX HOPM, a TaK JKe.
3a obecrnieueHne Oe30MacHBIX YCJIOBUH Tpyna pabOTHHKaM OT/Aela BO BpeMs
UCIIOJIHEHHUSI UMH CBOUX JIOJDKHOCTHBIX O0S3aHHOCTEH.

CoTpynHMKH OTZieNa HECYT OTBETCTBEHHOCTD 3a 00eCledeHHe COXPAaHHOCTH BCeid
UMEIONIEHCS TEXHUYECKOH, OyXraiTtepckodl W TIpaBOBOM JTOKYMEHTAlWH,
HaxoJsulelcs B paboTe WM Ha XpaHEHHH B OT/Iele. Hhen

COpr,HHI/IKI/I oTacela HECYT OTBETCTBEHHOCTH 34 CO6J'IIO}.I€HI/IC HOPpM

JOKYMEHTO000pOTa ¥ KOH()UISHLIUAIBHOCTH NMpH paboTe ¢ JOKyMeHTanuend u
MH(POPMALIHOHHBIMU MaTepHUaIaMu, MPUHSITHIX B Y HUBEPCUTETE.

7 B3AUMOOTHOIIEHMUS (COYKEBHBIE CBSI3N) OTAEJIA

Otnen npUHUMAaET K UCIIOJIHEHHIO BCe pelIeHUs] YUYEeHOTo coBeTa Y HUBEPCUTETA,
NpUKa3bl M  pacloOpsHKEHUsT pekTopa W pykoBomutens JlemaprameHTa
aJJMUHUCTPATUBHON M KaJpoBOW paboOTHI, MpOpeKTopa Mo OOIIMM BOIMpocam, a

9KIEMIIAPR 1



12

7.3

TaK)K€ MHBbIE JIOKAJIbHbIE NIPABOBbIE aKThl YHHUBEPCHUTETA B YaCTH, Kacarolmeics
NesTeIbHOCTH OT/eNa.

Otgen B3auMMOJEHCTBYET €O -BCeMH MOJpa3lesieHUsMA Y HHBEPCHUTETA B
COOTBETCTBHM C PErIaMEHTOM THIOBBIX NPOILELYp yNpaBieHHs YHHUBEPCUTETA,
YcraBoM M pyruMU HOPMAaTHBHBIMH M paclOpSIUTENbHBIMH JOKYMEHTaMU
YHuBepcurera.

Otnen B3aMMOAEHCTBYET ¢ OOIIECTBEHHBIMH OpPraHU3alHsIMH Y HHBEPCHTETA 11O
BOIIPOCaM CBOEM NesATEeIbHOCTH Ha OOIUX OCHOBAHHSIX.
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